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INPABUJIA
00pabOTKH U 3aIIUTHI TEPCOHATIBHBIX TAHHBIX
B ['bBY PK «MHuorodynkimonansusiii ieHTp Pecyonuku Kapenus»

I. O0mue mosoKeHUA

1.1. TIlpaBuna oOpa®OTKM W 3alUTHl MEepcOHAIbHbIX NaHHbIX B ['BY PK
«Muorogysnkuumonanbuslii  1eHTp PecnyOnuku Kapemus» (manee - IlpaBua)
OTIPEMETSIOT IIeNIH, COACPKAHME M TOPAIOK OOpabOTKH MEPCOHANBHBIX JTAHHBIX,
MEpBI, HallpaBJICHHBIC HA 3aIUTy MEPCOHANBHBIX JAHHBIX, a TAKKE MEPOIPHSITHS,
HamnpaBlICHHbIC Ha BBISBICHHE W MPEAOTBpAIlCHHWE HAPYIIECHUN 3aKOHOIATENhCTBA
Poccuiickoit ®epepanuu B o0nactu mnepcoHabHBIX JaHHBIX B [BY PK
«MuorodyskimoHanbHbli 11eHTp Pecriybnuku Kapenus» (nmanee — YupexaeHnue) u
€ro CTPYKTYPHBIX TOJIpa3/ICICHUSX.

1.2. Hacrosmme IlpaBuna omnpenensitoT TOJUTUKY YUpPExKICHUS Kak
OTepaTopa, OCYIIECTBIISIIONIETO 00paOOTKY MEPCOHAIBHBIX JAaHHBIX, B OTHOLIECHUU
00pabOTKH U 3aIUTHl IEPCOHATBHBIX JAHHBIX.

1.3. B nensax nactosimux [IpaBui UCTIONB3YIOTCS CIEAYIONINE TTOHATHS:

1.3.1. aBTOMaTU3UPOBAHHAA 00padOTKA MNEPCOHAJBHBIX [JAHHBIX —
00paboTKa MePCOHATBHBIX JTAHHBIX C TIOMOIIBIO CPEACTB BHIYMCIUTEIBHON TEXHUKH;

1.3.2. 6JiokMpOBaHMe NMEPCOHAJBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHne
00pabOTKU TEPCOHANBHBIX JAHHBIX (32 UCKIIOYEHUEM CJydaeB, eclii oOpaboTKa
HEoO0X0Ma JIJIsl YTOUHEHUS TIePCOHANIBHBIX JTaHHBIX);

1.3.3. uH(opManMOHHAS CHCTEMA NMEPCOHATBbHBIX JAHHBIX — COBOKYITHOCTb
coliepKamxcss B 0azax JaHHBIX MEPCOHAJIBHBIX JAHHBIX M OOECICUYMBAIOIIUX WX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB,;

1.3.4. KOH(PUAEHIINATBHOCTh MEPCOHAJBHBLIX [JaHHBIX — OO0S3aHHOCTH
ormepaTtopa W WHBIX JIUI[, TMOJIYYUBIIUX JOCTYNl K TIEPCOHAIBHBIM JaHHBIM, HE
pacKpbIBaTh TPETHUM JIMIIAM W HE PACTIPOCTPAHATH IMEPCOHAIBbHBIC JaHHBIC 0e€3
cornacus CyObeKTa TMEpPCOHAJbHBIX JaHHBIX, €CIM HWHOE He MPeIyCMOTPEHO
benepaabHBIM 3aKOHOM;

1.3.5. o0e31MunBaHUE MEPCOHANBHBIX JAHHBIX — JICUCTBUS, B PE3yNbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJB30BAHUSA  JIOTIOJHUTEIHHON
uH(pOpMaIUU ONPENETUTh MPUHAIJICKHOCTh MEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
CyOBEKTY NEPCOHATBHBIX JaHHBIX;

1.3.6. 00paboTka mepcoHAJIBLHBIX JAHHBIX — JIFO0OE JeiicTBUE (Oomepariys)
WIM COBOKYMHOCTH JCHCTBUM (Omepaiuii), COBEpIIAEMbIX C HCIOIb30BAHUEM
CPEIICTB aBTOMATHU3allMU WK 0€3 MCMOJb30BAHUS TaKUX CPEJCTB C MEPCOHATBHBIMU
JTaHHBIMHU, BKJO4Yash cOOp, 3amuch, CHUCTEMATHU3AlMI0, HAKOIUJICHHE, XpaHEHHE,



yTouHeHne (OOHOBIIEHHE, W3MEHEHHE), HW3BJIICYCHHUE, HCIOJIb30BaHUE, Iepenavy
(pacnpocTpaHeHue, NpEeAOCTaBICHUE, JOCTYI), O00e3JIMYMBaHue, OJIOKHUPOBAHUE,
yIaJieHue, YHUUTOKEHUE MePCOHATBHBIX JaHHBIX;

1.3.7. onepatop — YupexaeHue, caMOCTOATEIbHO WM COBMECTHO C JIPYTUMU
JUIAMU  OPTaHU3yIOMMH W (WIM) OCYLIECTBISIOMUNA 00pabOTKy NEepCOHAIbHBIX
JAHHBIX, & TAKXKE OMpPEAEISIONIMMA 11eJId 00pabOTKH MEPCOHANIBHBIX JIaHHBIX, COCTAB
NEPCOHANBHBIX  JAHHBIX, NOAJeXKalmMuX o00pabdoTKe, JeWcTBHUS  (Oomeparuu),
COBEpIIIAEMbIE C IEPCOHATILHBIMU JTAHHBIMU MPU MPEOCTaBICHUN TOCYJapCTBEHHBIX
¥ MYHUITUTIATBHBIX YCITYT;

1.3.8. nepcoHanbHbIe JaHHbIE — JTI00as HH(OPMALIKS, OTHOCSIIASACSA K MPSAMO
VI KOCBEHHO ONPENEIEHHOMY WJIM onpeaensieMoMy (hU3ndeckomMy July (CyObeKTy
MEePCOHAIBHBIX JIAHHBIX);

1.3.9. npeaocraB/ieHHe NEePCOHATBbHBIX JAHHBIX — JICWCTBUSA, HAPABICHHBIC
Ha PACKPBITUE NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIMIY WIH ONpPEIeIECHHOMY
KpyTYy JIMIL,

1.3.10. pacnpocTpaHeHue  NEPCOHAJBHBIX  JaHHBIX —  JIEHCTBUS,
HaIpaBJICHHbIC HAa PACKPBITHE MEPCOHAIBHBIX JIAHHBIX HEOMIPEACICHHOMY KPYTY JIUIL;

1.3.11. TpaHcrpaHMyHasi mnepeaadya NMEPCOHAJBHBIX JAHHBIX — TIepeaaya
MEPCOHAIBHBIX JAHHBIX HA TEPPUTOPUIO MHOCTPAHHOTO TOCYAApCTBA, OPTraHy BJIACTH
MHOCTPaHHOI'O TOCYAapCTBa, MHOCTPAHHOMY (PM3UUECKOMY JIUIY WJIM MHOCTPAHHOMY
IOpUINYECKOMY JIUILY;

1.3.12. yHu4TOXKEHHE TMEPCOHATBbHBIX JAHHBIX — JICHCTBUSA, B PE3yJIbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTH COJEPKAHHE MEPCOHATBHBIX
JAHHBIX B MH(GOPMAILIMOHHON CUCTEME MEPCOHAIBHBIX JAHHBIX U (WJIM) B PE3YJIbTATE
KOTOPBIX YHUYTOKAIOTCSI MaTEpPUATIbHBIE HOCUTENM NIEPCOHATIBHBIX JAHHBIX;

1.3.13. cnenuajibHbIe KATErOPUM MEPCOHAJBHBIX JAHHBIX — MEPCOHAIHHBIC
JTaHHBIE, KAaCAIOLIMECS PACOBOM, HAUMOHAIBHON MNPUHAJIECKHOCTH, MOJUTHYECKUX
B3IJISIJI0B, PEJIMTHO3HBIX WU (UIoCOPCKUX YyOEKIEHUN, COCTOSHUSA 30pPOBBA,
VHTUMHOU KU3HU.

1.4. Hacrosmue IlpaBmna pa3zpaboTaHbl B COOTBETCTBHHM C TPYJOBBIM
kojekcoM Poccwmiickoit ®enepammu, Koaexkcom Poccwmiickoit ®enepammu 00
aMUHUCTPATUBHBIX IPaBOHApYIICHUSAX, DenepanbHbIM 3aKoHOM oT 27 utonis 2006r.
Ne 152-03 «O nepcoHaIbHBIX JaHHBIX», DenepabHbIM 3aK0HOM OT 27 utosst 2006r.
Ne 149-03 «0O6 wunbopmarmu, WHOOPMAIMOHHBIX TEXHOJOTHSIX W O 3alluTe
uHpopmaruuy, DenepanbHbiM  3akoHOoM 0T 27 wmronsg  2010r. Ne  210-03
«O0 opraHuzanuu NperoCTaBICHUSI FOCYJApPCTBEHHBIX U MYHULMMAIBHBIX YCIYI»,
OenepanbHbiM  3akoHOM OoT 22.10.2004r. Ne 125-®3 «OO6 apxuBHOM Jeje B
Poccuiickon ~ @enepaumm», rnioctaHoBieHueM  [IpaBurenscrBa  Poccuiickon
®enepanuu ot 22 nekadbps 2012r. Ne 1376 «O0 yTBepkKASHUH MPABUI OPraHU3ALUN
NEeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEI0CTABICHUS TOCY1apCTBEHHbIX
M MYyHULMOAIBHBIX yCIyr», mnocTtaHoBiueHueMm lIpaBurensctBa Poccuiickon
®eneparn ot 1 HOsIOps 2012r. Ne 1119 «O6 yTBepkaeHUN TpeOOBaHUN K 3aIIUTE
NEPCOHANBHBIX JaHHBIX TMpU HUX 00paboTke B HMHPOPMAIMOHHBIX CHUCTEMAax
MEPCOHANBHBIX JaHHBIX», NocTaHOBIeHUEM [IpaBurtenbcTBa Poccuiickon denepannn
ot 15 centsaops 2008r. Ne 687 «O06 yrBepx)aeHuu [lomoxenuss 06 0cOOEHHOCTIX



00pabOTKH MEPCOHATBHBIX TAHHBIX, OCYLIECTBIIEMON 0€3 HCIOJIb30BAHUS CPEJICTB
aBTOMaTu3auuu», rmnocraHoBiieHueM IIpaBurenscTtBa Poccuiickonn ®enepanuu
ot 21 mapra 2012r. Ne 211 «O06 yTBep:KACHHHM TEpPEUHsS MEp, HAIpaBJICHHBIX Ha
oOecrieyeHUE BBITIOJIHEHUSI OOA3aHHOCTEH, MpeaycMOoTpeHHBIX DenepabHbIM
3aKOHOM «(O TIEpPCOHANBHBIX JAHHBIX» W TPUHATHIMH B COOTBETCTBHM C HUM
HOPMATUBHBIMU PaBOBBIMU aKTaMH, oTepaTopamMu, SIBJITIOIIIUMUCS
roCyAapCTBEHHBIMU WJIM MYHHUIIMTIATBHBIMU OpraHaMuy, npukazom @CTIK Poccun,
@®Cb Poccun.

1.5. OO0paboTka MepCcOHATBHBIX JAHHBIX B YUPEXKIEHUU OCYIIECTBISIETCS C
cOOJII0ICHUEM TOpSJIKAa U YCIOBUM, TPEAYCMOTPEHHBIX HacTosmumu [IpaBunamu u
3aKkoHoAaTenbCcTBOM Poccuiickoit denepaniuu B 00JaCTH MEPCOHATBHBIX TaHHBIX.

1.6. B Yupexnenuu Beacrcs 00pab0TKa MepCOHATBHBIX TaHHBIX CIETYIOIMINX
KaTeropui CyObEKTOB MEPCOHAIbHBIX JAHHBIX:

- PaOOTHUKOB YUpEeKIACHUS,

- bu3nYecKuX JUI, OOpPaTUBIIMXCS B YUPEKIACHHUE C ILEIbI0 MOTYyYEHUs
roCyJJapCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT;

— IOpUJIMYECKUX JIUI, OOPATUBIIUXCS B YUPEKICHUE C IEIbIO MOTYyUYCHUS
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

I1. YcioBusi M nopsiioK 00padoTKu
NMEePCOHAIBbHBIX JAHHBIX PA0OTHHUKOB Y4peKAeHUs

2.1. [IlepconanbHble JaHHBIE pPAOOTHUKOB O0O0pa0aTHIBAIOTCS B  LEJAX
oOecrieueHus: KaJpoBOH M OyXranTepckoil paboThl, a Takke B LENAX OOydeHUS U
JIOJDKHOCTHOTO POCTa, yueTa Pe3yJIbTaTOB MCIIOJHEHHS paO0OTHUKAMU JTOJKHOCTHBIX
o0s3aHHOCTEM, OOecrmedyeHusT UM YCIOBUU TpyJa, TapaHTUW W KOMIICHCAIIUMH,
COXPaHHOCTH MPUHAIJICIKAIIETO UM UMYIIIECTBA.

2.2. B mensax, yka3aHHBIX B MmyHKTe 2.1. HaCTOSIIHX [IpaBun,
00pabaThIBaOTCSA CIEAYIONINE KaTErOPUU MEPCOHANIBHBIX JaHHBIX pa0OTHUKOB!

2.2.1. bamumnumst, UMsI, OTIECTBO (B TOM YHUCIIC MPEABIIYIIHE (GaMUINK, IMCHA H
(JIM) OTUECTBA, B CIy4Yae UX U3MEHEHHUS);

2.2.2. 9UCI0, MECSIII, TOJ POXKICHUS U MECTO POXKICHUS;

2.2.3. uadopManus o rpaxaaHCTBE (B TOM YMCIIE MPEAbIAYIIHE TPaXKIaHCTBA,
WHBIE TPAXKIAHCTBA);

2.2.4. mactiopTHBIC JIaHHBIC;

2.2.5. ampec MecTa KUTEIbCTBA (aapec peructpanuu, (GaKTUIeCKOro
MPOKUBAHUS);

2.2.6. HOMEep KOHTaKTHOTO TeseOHA UK CBEJIEHUS O IPYTUX CIO0Cc00ax CBSI3M;

2.2.7. pexBusutel CHUJIC;

2.2.8. naeHTU(DUKAIIMOHHBIA HOMEP HAJIOTOIIaTeIIbIINKA,;

2.2.9. aKThl TPAXKJIAHCKOTO COCTOSHUS;

2.2.10. ceMmeliHOEe TOJOKEHUE, COCTAaB CEMBH U CBEIACHHA O OJIM3KHUX
POACTBEHHHUKAX (B TOM YHUCJIE OBIBIINX);

2.2.11. cBeneHust O TPYAOBOM JI€SITEHLHOCTH;



2.2.12. cBenneHrss 0 BOWMHCKOM YYE€T€ U PEKBU3HUTHI JTOKYMEHTOB BOMHCKOTO
yuerTa;

2.2.13. ceenenust o0 oOpa3oBaHMM, B TOM 4YHCJIE O IIOCIEBY30BCKOM
npodeccuoHarbHOM ~ 00pa3oBaHMM  (HAUMEHOBAaHME W TOJ  OKOHYAHHUSA
00pa30BaTENbHOTO YUpPEXKIACHUS, HAMMEHOBAHHE M PEKBU3UTHI JOKYMEHTa 00
oOpa3oBaHuHU, KBATU(DUKALIMS, CIICIIUATIBHOCTD 110 JJOKYMEHTY 00 00pa3oBaHuN);

2.2.14. dotorpadus;

2.2.15. cBenenust o podecCHOHAILHON MEePENOArOTOBKE U (MJIM) MOBBIIIEHUH
KBTI (PUKAITAM;

2.2.16. HOMEp pacueTHOTO CYETa;

2.2.17. HOMep GaHKOBCKOM KapThI;

2.2.18. MyIIeCTBEHHOE MTOJI0KEHNE U JOXOIbI;

2.2.19. cBeneHUs 0 COCTOSTHUN 3/I0POBbS,;

2.2.20. mpodeccus;

2.2.21. HpIe TIEpCOHANILHBIC AaHHBIC, HEOOXOAUMBIC IS TOCTHKCHUS IIETICH,
MPEAYCMOTPEHHBIX MyHKTOM 2.1. Hactosux [IpaBui.

2.3. OOpaboTka MEepPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISICTCS B
COOTBETCTBMU C TpynoBeIM KojekcoM Poccuiickont denepannu.

2.4. OOpaboTka CHEIUAIbHBIX  KAaTErOpUA  TMEPCOHAIBHBIX  JIAHHBIX
PabOTHUKOB MOKET OCYHIECTBIISATHCS B paMKax IieJied, ONpeAesIeHHbIX MyHKTOM 2.1.
Hactosamux [IpaBuil, B COOTBETCTBUHU C MOJAMYHKTOM 2.3. TyHKTa 2 yacTu 2 ctatbu 10
®enepanpHoro 3akoHa «O TEPCOHANBHBIX JAHHBIX» U TOJIOKEHUSAMU TPYyHAOBOTO
komekca Poccuiickon @epepanuu, 3a UCKIKOYEHUWEM  CIIy4acB  IOJYYEHHS
MEPCOHANILHBIX JaHHBIX pPAaOOTHUKA Yy TPEThed CTOPOHBI, TNpPU KOTOPHIX B
COOTBETCTBHMHM C IyHKTOM 3 ctaTbu 86 TpymoBoro xoaekca Poccuiickoin Penepannu
TpeOyeTcs MMCbMEHHOE COTIIacHe.

2.5. O0paboTka MEepCOHATBHBIX AAHHBIX PAOOTHHUKOB OCYIIECTBISICTCS TPHU
YCIIOBUM TOJYYCHHUS OT HUX MUCHMEHHOTO coryiacus Ha 00paboTKy MepcoHaIbHBIX
JTAHHBIX B CIAEAYIOIMIUX CITydasK:

— npu nepenaye (pacnpoCcTpaHEHUU, MPEAOCTABICHUN) UX MEPCOHATBHBIX
JTAHHBIX TPETbUM JIMIIAM, KpOME€ CIIy4aeB, TMPEAyCMOTPEHHBIX JCUCTBYIOIIUM
3aKOHOAaTeILCTBOM Poccuiickon denepanuu;

- IIPY MPUHATHHA PEIICHUH, MTOPOKIAIONMINX FOPUINUSCKHIE ITOCACACTBUS B
OTHONICHUHU PAOOTHHUKOB WMJIM MHBIM 00pa30M 3aTparvBarolIuX WX MpaBa M 3aKOHHBIC
WHTEPEChl, Ha OCHOBAaHWUW HCKIIIOUUTEIHLHO aBTOMATHU3UPOBAHHONW OOpabOTKU WX
MIEPCOHAJILHBIX JaHHBIX.

2.6. B ciuywasx, mpeaycMOTpeHHBIX MyHKTOM 2.5. Hacrosmmx [IpaBwmi,
corjacue paboOTHUKA Ha 00pabOTKYy €ro MepCOHAIBHBIX JTAHHBIX O(opMIsSETCS B
MUCbMEHHOW ¢dopme, ecnu uHoe He YycraHoBlieHO DenepalibHBIM 3aKOHOM
«O mepCcoHANBHBIX TAHHBIX.

2.7. HenocpenctBeHHass 00paboTKa NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
OCYILECTBISIETCS  CHELMATUCTaMH  OTAeNla KaapoB, CHEIHAJIUCTaMH IUIaHOBO-
HKOHOMHUYECKOTO OTJENIa M BKJIIOYAET B ceOs cleayrolue ASHCcTBUs: cOOp, 3aMuch,
CUCTEMATHU3AlIMIO, HAKOIUICHUE, XpaHEHUEe, yToyHeHue (OOHOBJIEHUE, U3MEHEHHE),
U3BJICUEHUE, MCIOJb30BaHUe, IMepeaady (pacmpocTpaHEHHUE, MPeJOCTaBICHHE,



JOCTYIl), 00€3IMYMBaHNe, OJIOKHUPOBAHHE, YAAICHUE, YHUUTOXKEHUE MEPCOHAIBHBIX
JTAaHHBIX.

Enunas pervonansHass v MHGOPMAIIMOHHO-CIPABOYHAsA CIIy>)k0a M OTAeN
MH(OPMAIIMOHHBIX TEXHOJIOTHI 00ecleunBaoT XpaHeHue MHGOPMAIIMOHHBIX 0a3 ¢
MEePCOHANILHBIMU JTAHHBIMUA PAOOTHUKOB.

2.8. COop, 3amuch, CHUCTEMaTH3allUs, HAKOIUIEHWE U  YTOYHECHHE
(oOHOBJIEHHE, U3MEHEHNUE) MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TaKXKe TpaxiaH,
MPETEHAYIOMX Ha 3aMEIICHUE BAKAHTHBIX JIOJDKHOCTEH, OCYIIECTBIISIETCS TyTEM:

— MOJly4YCHUS OPUTHHAJIOB HEOOXOAWMBIX JOKYMEHTOB (3asBJICHHE,
TPY/ZIOBasi KHWKKA, UHBIE IOKYMEHTBI, TIPEIOCTABIISIEMbIE B OTACI KaIPOB);

— KOIIUPOBAHUSI OPUTHHAJIOB IOKYMEHTOB;

— COCTaBJICHUS U BHECEHUS CBEICHUM B yueTHbIe POpMBbI (Ha OyMaXKHbIX U
AJIEKTPOHHBIX HOCUTEISAX );

- (dbopMUpOBaHUS IEPCOHANBHBIX JAaHHBIX B X0J1€ KaJpOBOIl pabOTHI,

— BHECEHHUS IMEPCOHAIbHBIX JAaHHBIX B HWH(POPMAIMOHHBIE CHCTEMBI
NEPCOHAIBHBIX  JAHHBIX, MCIOJb3yeMbIE  OTIAEIOM  KagpoB U  IIJIAHOBO-
HKOHOMUYECKUM OTIEIIOM.

2.9. CoOop, 3ammch, CHCTEMAaTU3allds, HAKOIUIEHUE U  YTOUHEHHUE
(oOHOBNIEHHE, W3MEHEHME) NEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB OCYILIECTBIISIETCA
OyT€M IOJyYeHHUs NEePCOHAIBbHBIX JAHHBIX HEMOCPEACTBEHHO OT pPabOTHHUKOB, a
TaK)Ke Tpak/laH, MPETEHAYIOUINX Ha 3aMEIICeHNE BaKaHTHBIX JOJHKHOCTEH.

2.10. B ciyyae BO3HMKHOBEHHUS HEOOXOJIMMOCTH TMOJYYCHHS MEPCOHAIBHBIX
JTaHHBIX PaOOTHHKA y TPEThE CTOPOHBI, CIEAYeT M3BECTUTH 00 ATOM pPaOOTHHKA
3apaHee, TMOJYYHTh €ro MUCPMEHHOE COTJlacHe W COOOIUTh €My O IIeJifX,
MPEoIaraéMbIX HCTOUHUKAX M CIIOCO0aX MOJIyYEeHHUs IEPCOHANBHBIX JaHHBIX.

2.11. 3ampemaercst moyydats, o0pabaTeiBaTh U MPHOOINATH K JIUYHOMY ACITy
paboOTHHKA TIEPCOHANBHBIE TaHHBIC, HE MPEIyCMOTPEHHbBIE MYHKTOM 2.2 HACTOSIIUX
[IpaBmi, B TOM dYmHcCiIe KacaroIIMecs PacoBOM, HAIMOHAIBLHOW MPUHAIICKHOCTH,
MNOJUTUYECKUX B3IJIAJI0B, PEIUTHO3HBIX WM (QUIOCOPCKUX YOEKICHUM, NMHTUMHOMN
AKU3HU.

2.12. Tlpu cOope mepCOHANBHBIX MAaHHBIX COTPYAHUK OTHAENa KaJapoB,
OCYILECTBISIOMUI cOOp (MOIydeHHe) NMEePCOHAIbHBIX JAaHHBIX HETOCPEICTBEHHO OT
paOOTHUKOB, a TakXKe TpakJaH, NPETEHIYIOIMX Ha 3aMElIEHUE BaKaHTHBIX
JOJDKHOCTEHM, 00s513aH Pa3bsICHUTh YKA3aHHBIM CYOBEKTaM MEpPCOHAIBHBIX JIAHHBIX
IOPUANYECKUE TIOCTEACTBHS OTKA3a MPEIOCTABUTh UX MEPCOHAILHBIC JaHHbIC.

2.13. Tlepenaua (pacmpocTpaHeHHE, TMPEJOCTaBICHUE) U HCIOJIb30BaHUE
NEPCOHANBHBIX JTaHHBIX pAOOTHUKOB, a TaKXKe TpaxKJAaH, MPETCHIYIOIMNX Ha
3aMeIeHNEe BaKaHTHBIX JOJDKHOCTEH, OCYIIECTBISIETCS B CIydasx U B TOPSIIIKE,
PEeTyCMOTPEHHBIX (DeepaTbHBIMHA 3aKOHAMH.

I11. YcaoBusi u nopsiiok 00padoTKy NePCOHAIBHBIX JAHHBIX GU3NUYECKUX U
IOPUIUYECKHX JIMIl B CBSI3U C MPEI0CTABJIEHHEM IOCYIapCTBEHHbIX U
MYHUIIUNATbHBIX YCJIYyT



3.1. OO6paboTka MepcoHaIBHBIX JAHHBIX (DPU3UUECKUX JIMI, OOPATUBIINXCS B
YupexeHue A MOJy4YeHUs TOCyIapCTBEHHBIX M MyHUIIMIAIBHBIX yCIyT (Aanee —
3asiBUTEIM),  OCYHIECTBISIETCS B  IEJMSIX ~ OpraHU3allMM  MPEJOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT, B TOM YHUCJE B 3JIEKTPOHHOU opme 10
OPUHIIMIY «OJHOTO OKHa» B COOTBETCTBUU ¢ DenepaibHbiM  3aKOHOM
«O0 opraHuzaluu NperoCTaBICHUSI FOCYJApPCTBEHHBIX W MYHUIUMAIBHBIX YCIIYT).
[Ipyn opranuzanuu MpeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
3asiBUTENSAM, 00pabaThIBAIOTCA CIEIYIONIME KaTerOpUH TEPCOHANBHBIX JIaHHBIX,
npeacraBisieMbie B GopMe JOKYMEHTOB Ha OYMa)KHOM HOCUTENE WM B ¢opme
AJIEKTPOHHBIX TOKYMEHTOB!
3.1.1. AOKyMEHTBI, yIOCTOBEPSIONINE JIMYHOCTh TpaxaaHnHa Poccuiickoi
®denepanyn, B TOM YHCIie BOCHHOCTYXAIIUX, a TAK)XKE TOKYMEHTHI, YOCTOBEPSIOIINE
JUYHOCTh MHOCTPAHHOTO TpaXIaHWHA, JUIa 0e3 TpakIaHCTBAa, BKIOYas BUA Ha
KUTEIBCTBO U YAOCTOBEPEHUE OCKEHIIA;
3.1.2. dhbamuus, ©Ms, 0TYECTBO (B TOM YHCIIE IPEeAbIAyIHe haMIINy, UMEHA U
(w1K) oTUECTBA, B CIIyYae UX U3MEHEHUS);

3.1.3. uncno, Mecsll, rojI pOXKACHUS U MECTO POXKICHUS;

3.1.4. undopmarus o rpakJaHCcTBE (B TOM YHCIE TMPEAbLAYIIUE TPaXIaHCTBa,
UHBIEC TPAK]IAHCTBA);

3.1.5. agpec Mectra KHUTeIbCTBa (agpec perucTpauuu, (HaKTHIECKOro
IPOKUBAHMS ),

3.1.6. HOMep KOHTAKTHOTO TenedOHa UM CBEIEHHUS O IPYTHUX CIOco0ax CBSI3M;

3.1.7. pexuzutslt CHUJIC;

3.1.8. uneHTHPUKAITMOHHBII HOMEP HaJOTOIIATENbIINKA;

3.1.9. HOMEep pacueTHOTo cYeTa,

3.1.10. HOMEp OAaHKOBCKOU KapThl;

3.1.11. CBEICHMS O BOMHCKOM YYe€T€ M PEKBHU3UTHl JIOKYMEHTOB
BOMHCKOI'O YY€Ta;

3.1.12. aKThI TPAXKIAHCKOTO COCTOSIHUSA,

3.1.13. cemeiiHoe MOJOKEHHE, COCTAaB CEMBU M CBEIECHHUS O OJIM3KHX
POJICTBEHHHUKAX (B TOM YHUCJIC OBIBIINX);

3.1.14. JOKYMEHTBI, MOATBEPKIAIOIIME  PETUCTPALMIO IO  MECTY
YKUTEIHCTBA WJIH 110 MECTY NMPEObIBAHUS;

3.1.15. JOKYMEHTHI Ha TPAHCIIOPTHOE CPEACTBO U €r0 COCTABHBIC YACTH, B
TOM YHUCJIE PETUCTPALIMOHHBIC IOKYMEHTHI,

3.1.16. CBEJCHUS O TPYJOBOU JI€STEIHHOCTH;

3.1.17. MMYILIECTBEHHOE TTOJI0KEHUE U T0XO/IbI;

3.1.18. cBelieHUss 00 00pa3oBaHUM, B TOM YHCIE O MOCIEBY30BCKOM

npodecCHOHAIbHOM  00pa3oBaHMM  (HAUMEHOBaHWE M TOJ  OKOHYAHUSA
00pa30BaTENBFHOTO YUPEKACHHS, HAUMEHOBAHHUE W PEKBHU3HUTHI JOKYMEHTa 00
o0Opa3oBaHMH, KBATM(UKALNS, CTICUAIBHOCTH 110 JOKYMEHTY 00 00pa3oBaHuM);

3.1.19. pororpadus;

3.1.20. CBEJICHUS O COCTOSIHUU 3]I0POBbS;

3.1.21. nokyMeHThl ApxuBHoro gonna Poccuiickoit @enepanuu u aApyrue
apXUBHBIC IOKYMEHTHI B COOTBETCTBUU C 3aKOHOJATEIHCTBOM 00 apXMBHOM JEJie B



Poccniickon @enepanuu, nepelaHHble Ha IIOCTOSHHOE XPAaHEHHUE B TOCYaPCTBEHHBIE
VIV MYHUIIUTTAJIEHBIE apXUBHI;

3.1.22. nokymeHThl, BblAaHHBIE (OQOpMIICHHBIC) OpraHamMu JO3HAHWI,
CJIEICTBUS JIUOO CYJOM B XOJI€ MPOHU3BOJICTBA MO YTOJIOBHBIM J€JIaM, JTOKYMEHTHI,
BbIJlaHHbIE (OOpMIICHHBIE) B XOJIe TPaXIaHCKOTO CYAONPOU3BOACTBA JHOO
CYJIONIPOM3BOJICTBA B apOUTPaXHBIX CyAaX, B TOM YHCIE pEHICHUs, MPUTOBOPHI,
OTIPEJICIICHHS U TIOCTAHOBJICHUS CYJI0OB 0OIIeH IOPUCAUKIINY U apOUTPAKHBIX CYJIOB;

3.1.23. penieHus, 3aKJIIOUEHUS U pa3pelIeHus], BbIIaBaeMble OPTaHaMK OTIEKH U
MONEYUTEILCTBA B COOTBETCTBUM C 3aKOHOAAaTeIhCTBOM Poccuiickoin Denepanuu 00
OIIEKE U MOIMEYUTEIBCTBE;

3.1.24. mpaBOyCcTaHABIHMBAIONINE JTOKYMEHTHI Ha OOBEKTHl HEIBHKHMOCTH,
mpaBa Ha KOTOpPbIE 3apEerUCTPUPOBAHBI / HE 3aperucTpupoBaHbl B EaumHOM
roCyJapCTBEHHOM PEECTpe MpaB Ha HEJIBUKUMOE UMYILIECTBO U CAEJIOK C HUM;

3.1.25. nokymeHTBl, BblIaBaeMble  (eAepatbHBIMU  TOCYIapCTBEHHBIMHU
YUPEKICHUSIMU MEIUKO-COIIMATBLHOMN SKCIIEPTU3HI,

3.1.26. ynocTtoBepeHus: U1 JOKYMEHTHI, TTOATBEPKIAIONIUE MPABO Tpa)kaaHUHA
Ha TIOJIyYCHHE COLMAJIIBHOM TONJEPKKH, a TakXke JOKYMEHTHI, BbIJIaHHbBIC
dbenepaibHBIMU OpraHaAMH UCIIOTHUTEIBHON BIACTH, B KOTOPBIX 3aKOHOAATEIHCTBOM
MpPEeIyCMOTpPEHa BOCHHAsT U NPUPABHEHHAss K HEHMl ciyx0a, U HEOOXOAUMBIC IS
OCYIIECTBJICHUSI TEHCHOHHOTO OOEeCledYeHus Julla B 1ENIX Ha3HAYCHUS U
repepacyeTa pa3Mepa MneHCui;

3.1.27. nOKyMEHTBI O TOCYAApCTBEHHBIX ¥ BEIOMCTBEHHBIX Harpajax,
roCyJIapCTBEHHBIX MPEMUSIX U 3HAKAX OTIUYUS;

3.1.28. cBereHHs O CYyAMMOCTH;

3.1.29. conmanabHOE IT0JI0KEHUE;

3.1.30. mpodeccus;

3.1.31. cBeneHus 00 yMOTpeOJCHUHM HAPKOTHKOB W/WIM TCHXOTPOIMHBIX
BEILECTB;

3.1.32. uHbIe IEpCOHANIBHBIC JaHHBIC, HEOOXOIUMBIE, HO HE U30BITOYHBIC, JIJIs
JIOCTUKEHUS LIeJIeH, MPelyCMOTPEHHBIX MyHKTOM 3.1. HacTosmux [IpaBu;

3.1.33. nonomHUTENbHBIC  CBEACHHS, TNPEIYCMOTPEHHBIE  TPEeOOBAHUSIMHU
denepadbHBIX 3aKOHOB, OINPEACHSIONINX CIy4aul U OCOOCHHOCTH 00paboTKu
MEPCOHANILHBIX JTAHHBIX.

3.2. B VYupexaeHuum mnoanexaT PpacCMOTPEHHUIO oOOpamieHus TpaxkiaaH
Poccuiickoit ®enepaunu, WHOCTPAHHBIX TpaXKJaH U JMI O€3 Tpa)kKJIaHCTBa,
oOpaTUBIIMXCS B YUPEXKJICHHE JMYHO B KOHCYJbTAaTUBHBIX IIEJAX, a TaKXKe
HaIMpaBUBIINX WHAUBUYyaTbHbIE WM KOJJIEKTUBHBIC NMHUCbMEHHBIE OOpaIlieHus WUiu
oOpalieHus B BUE 3JIEKTPOHHOTO IOKYMEHTa, COCTaBJICHHbIE B CBOOOIHOM (hopMme.

3.3. B pamkax paccMoTpeHus oopaiieHuit rpaxkaan Poccutickoit denepanuu,
WHOCTPAHHBIX TPAXKJIaH U JIMI] 0e3 Tpa)kAaHCTBa MOJJIEKaT 00pabOTKe Cleayrole
MIEPCOHAJILHBIE TAHHBIE, KOTOPHIE MOTYT COAEPKATHCS B OOPAIICHUSIX:

- bamunus, uMsi, 0T4eCTBO (TOCIEeIHEE TPU HATUYHH);

— MOYTOBBIN AJIPEC;

- NacCMOPTHHIE TaHHbIE;

— aZpeC 3JIEKTPOHHOM MOYTHI;
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— yYKa3aHHBIN B 0OpaIlleHNH KOHTAKTHBIA TeIe(OH;

- WHBIE TIepCOHAIbHBIC TaHHBIC, YKa3aHHBIC B oOpalieHuu (5kaaobe).

[lepconanbHBIE JaHHBIC, COACpXKAIIUECS B OOpaIIeHHUsX, 00pabaThIBAIOTCS B
IEIIX PACCMOTPEHUS YKa3aHHBIX OOpaIIeHWH ¢ MOCIEIYIONUM yBEIOMIICHUEM
OoOpaTUBIIUXCSI JIUIT O pe3yIbTaTaX PACCMOTPEHHSI MX OOpaIeHUH.

3.4. OO0paboTka MEepCOHATBHBIX JAHHBIX 3asIBUTENCH, HEOOXOAMMBIX B CBS3U
C OpraHM3aluedl MPEeJOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIIMITAIBHBIX YCIYT,
OCYIIECTBIISIETCS] TOJIBKO C MX COTJIACHSI B COOTBETCTBUH C TyHKTOM 1 wactu 1 cratbu
6 ®denepanpHoro 3akoHa Nel52-®3 «O mepcoHanbHBIX JTaHHBIX», DenepanbHbIMU
3akoHamMHu «O0 opraHu3aIy MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUITMITAIBHBIX
yCIyr» ¥ HWHBIMH HOPMATUBHBIMH IPAaBOBBIMU  aKTaMH, OMNPEIEISIOMIUMU
OpraHu3allii0 TPEJAOCTABICHUS TOCYJAAPCTBEHHBIX WU MYHHIIMMAIBHBIX YCIYT B
YupexaeHuu.

Cornacue Ha 00pabOTKYy NMEPCOHAJBHBIX JAHHBIX 3aIOJHACTCS 3asBUTEISIMU
CaMOCTOATENIbHO B YCTAHOBJIEHHOHM ydpexJeHueM (opme M JIOJDKHO BKIIIOYATh B
ce0s1, B YaCTHOCTH:

- dbaMuo, UM, OTYECTBO, aapec CyOBEKTa IMEPCOHANBHBIX TaHHBIX,
HOMEpP OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIICTO €Tr0 JIMYHOCTh, CBEJCHHS O JaTe
BBIJIAYM YKAa3aHHOTO JIOKYMEHTA U BBIJABIIIEM €T0 OpTraHe;

— dbamMunuioo, UMs, OTYECTBO, aJpec  MpeACTaBUTENS  CyObeKTa
MEPCOHANIBHBIX JAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro
JUYHOCTh, CBEJEHHUS O JlaTeé BbIIAYM YKa3aHHOTO JIOKYMEHTa M BBIIABIIEM €ro
opraHe, pPEKBU3HUTHI JOBEPEHHOCTH WM HHOTO JIOKYMEHTa, MOATBEPKIAOIIETO
MOJIHOMOYHMSI TOTO TMPEACTaBUTENS (MPU MOJYYEHUHU COTJACHSI OT TPEICTABUTEIS
CyOBEKTa MePCOHATBHBIX TAHHBIX );

— HAaWMMEHOBaHWE WU (DaMIIIMIO, MMS, OTYECTBO W aJpec OIeparopa,
TIOJTYYAFOIIETO COTIacue CyOheKTa MePCOHATBHBIX TaHHBIX;

— 11e71b 00pabOTKH MEPCOHANBHBIX TAHHBIX;

— HAMMEHOBAaHHUE WM (PaMUJINIO, UMs, OTYECTBO M aJpec JIUIIA,
OCYIIECTBJISIONIET0 00pabOTKy MEPCOHANBHBIX JAHHBIX MO MOPYYECHHIO OMeparopa,
eciu o0paboTka OyAeT mopydeHa TaKOMY JIUILY;

- NEPEUYCHb JICUCTBHM C IMEPCOHAIBHBIMH JIaHHBIMH, Ha COBEPIICHUE
KOTOPBIX JTaeTCs COTJIacHEe, 00IIee ONMUCaHNEe MCIOJIB3YEMbIX OTIEPaTOPOM CITIOCOO0B
00pabOTKH MEPCOHANILHBIX JaHHBIX;

- MOJMKUCH CYOBEKTa MIEPCOHATBHBIX JTAHHBIX.

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXKET OBITh MIPEICTABIICHO B
BU/JIC DJICKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO KBATH(PUITUPOBAHHON JICKTPOHHOM
MOJIMTUCHIO.

Cornacue Ha 00pabOTKy TEpPCOHATBHBIX JAHHBIX 3agBUTENS TAKXKE MOYKET
OBITh TIOJJAHO TPEICTABUTEIIEM 3asSBUTES, €CITM MHOE HE YCTAaHOBJICHO (efepaibHbIM
3akOHOM. B cimyyae momyueHusi corjacusi Ha 00pabOTKy MEpCOHATBHBIX JaHHBIX OT
MPEICTABUTENS 3asIBUTEIIS, TTOTHOMOYHSI TAHHOTO MPEACTABUTENS HA a4y COTJIACHs
OT UMEHH 3asBUTEIISI IPOBEPSIOTCS Y UPEIKACHUECM.

3.5. OOpaboTka TNEepCOHATBHBIX JAHHBIX 3asBUTEICH, HEOOXOAUMBIX JIJIs
OpraHW3allid TPENOCTABICHUS TOCYAAPCTBEHHBIX ¥ MYHHUIIUIMAIBHBIX  yCIyT



OCYILECTBISIETCS OT/AETIaMH IO MPEIOCTABICHUIO YCIYT, OTAEIOM UH(POPMAIIMOHHBIX
TEXHOJOTHH W €IMHON pPEeruoHaJbHON HH(OPMALIMOHHO-CIIPABOYHOU CIYX 00N H
BKJIIOYAaeT B ce0d clenyoomue JedcTBus: cOop, 3amlMch, CHCTEMAaTU3ALMUIO,
HAKOIUIEHHWE, XpaHEHHE, YTOYHEHHE (OOHOBIIEHHME, W3MEHEHHUE), U3BIICUECHHUE,
UCIIOJIb30BaHUE,  nepenady  (IpeaocTaBieHUE,  JOCTYI),  OOe3JIM4YMBaHUE,
OJIOKUpOBaHUE, yAAJICHUE, YHUUTOKEHUE IEPCOHAIBHBIX JaHHbIX.

Envnasg pervoHanbHas M HMHQOPMAIMOHHO-CIIPABOYHAs CIyXk0a M OTHEIN
MH(POPMAILIMOHHBIX TEXHOJOIMM 00eCcIeunBalOT XpaHEHUE MH(OPMALMOHHBIX 0a3 ¢
NIEPCOHAIIHBIMU JTAHHBIMU 3asIBUTEJIEH.

3.6. COop, 3amuch, CHCTEMATH3allds, HAKOIUICHHE W  YTOYHCHHE
(0OHOBJIEHHME, W3MEHEHUE) MEPCOHANBHBIX JAHHBIX 3asABUTENICH ISl TMOJy4YEHUs
roCyJapCTBEHHOM YCIIYTH, OCYIIECTBIISIETCS ITYTEM:

- HOJIyYEHUS] OPUTHHAJIOB HEOOXOIMMBIX JOKYMEHTOB (3asIBJICHUE);

- 3aBEpPEHUS KON JOKYMEHTOB;

- BHECEHHMsI CBEACHUI B y4eTHbIE (POpMBI (Ha OyMaXKHBIX U 3JIEKTPOHHBIX
HOCHUTEINX);

- BHECEHMsI TEPCOHAIBHBIX [JAHHBIX B NPHUKIAJAHOE MPOrpaMMHOE
oOecrieueHue.

3.7. COop, 3amuch, CHCTEMAaTW3allMs, HAKOIUIEHUE U  YTOUHEHHUE
(oOHOBNIEHME, W3MEHEHHE) TIEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS IyTEM
NOJIYYEHHUS] NEPCOHAIBHBIX JAHHBIX HEMOCPEICTBEHHO OT 3asBUTENEN WIH OT MX
MPEICTABUTEIICH.

3.8. Ilpu opraHuzauuMum NOpeNOCTABIECHUS  TOCYIapCTBEHHOMW  yCIyTU
3aMpenaeTcs 3anpaliuBaTh y 3asBUTEIEH U TPEThUX JIAL IIEPCOHANBHBIE JAHHBIE, a
Takke oOpabaTblBaTh TakWe€ NEPCOHAJbHbIE JaHHbIE B  ClydasX, He
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepannu.

3.9. Ilpu cOope TEpCOHAIBHBIX  JaHHBIX  COTPYOHUKH  OTIEJIOB
IIPEeIOCTaBIEHUsT YCIYyT (OMepaTopbl), OCYHIECTBISIONINE MOTYyYEHUE MEPCOHATBHBIX
JAHHBIX HEMOCPEJICTBEHHO OT 3asBUTENEH, O00s3aHbl Pa3bCHUTHh YKa3aHHBIM
3asIBUTENSIM  IOPUJAMYECKHE TIOCHEACTBUS OTKa3a MpPEIOCTaBUTh IE€PCOHAIbHBIC
JTAHHBIE.

3.10. Tlepenmaua (mpemocTaBieHHUE, JOCTYM) U MCIOJIH30BAHUE MEPCOHATBHBIX
JAHHBIX 3asBUTENEM OCYIIECTBIAETCS JMIIb B CIy4asX © B  IOPSJKE,
IpeyCMOTPEHHBIX (peiepaTbHBIMU 3aKOHAMHU.

V. Ilopsizok 00padboTKH NEePCOHATBHBIX JaHHBIX
Cy0beKTOB NMEPCOHAIbHBIX JAHHBIX B HH()OPMAIHOHHBIX CHCTEMAX
NMEPCOHAIBHBIX TaHHBIX YUpeKIeHus

4.1. OOpaboTka NepcoHaIbHBIX JAHHBIX CYOBEKTOB MEPCOHANBHBIX TAaHHBIX B
VYypexaeHun ocyecTBIAETCS:

- B aBTOMAaTHU3UPOBAHHONW HH(POPMAIIMOHHOM CHUCTEeME YUpEexXICHUS —
CHUCTEME yuyeTa MPEeAOCTaBISEMbIX TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT U
3asiBUTEJICH



- B HUHQOPMALIMOHHOM cHUCTEeME OYyXTaJTepCKOro ydera IJIaHOBO-
HKOHOMHYECKOTO OT/ENa;

— Ha aBTOMAaTHU3UPOBAHHBIX PaO0YNX MECTaxX paOOTHUKOB OT/EINAa KaJApOB.

4.2. ABromaTu3upoBaHHas  WHGOPMALMOHHAsA  CHCTEMa  YUpEeXIACHUA
COJICPKUT MEPCOHANIbHBIC JaHHBIC 3asiBUTENEH, MpeayCMOTpeHHbIe MyHKTamMu 3.1.1. —
3.1.17. nacrosmux I[lpaBun u npenHazHaueHa s 0OeClEUeHUS AEATEIBHOCTH
YupexkneHuss B COOTBETCTBMM € IyHKTamu 21, 22 IlpaBuin opraHusanuu
JESITEIIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX
U MYHUIUOAIBHBIX YCIYT, YTBEPXKACHHBIX TMocTaHOBieHHEM [IpaBuTenbcTBa
Poccuiickoii @eneparuu ot 22 nexadpst 2012r. Ne 1376.

4.3. WupopmanuoHHBIE  CHUCTEMBI U TPUKIAJAHBIE  IPOrPpaMMHBIE
HOJICUCTEMBI, HEOOXOAMMBIE MJsi (YHKIIMOHUPOBAHUSA IJIAHOBO-?KOHOMUYECKOTO
OTAeNla W OTAela KaJgpoB, COJEp)KaT M[EPCOHANbHbIE JaHHbIE pPAaOOTHUKOB,
IpelyCMOTpEeHHbIE TyHKTOM 2.2. Hactosumx [lpaBun u obecneuuBaroT padboTy
IUIAHOBO-3KOHOMHYECKOI'0 OTJIea U OTJIENa KaJIpoB.

4.4. ABromaTu3UpoOBaHHBIE pabouue MecTa pabOTHUKOB OTHENa KaJpoB,
npeanonararoT o0paboTKy MEepCOHANBHBIX JaHHBIX PaOOTHHKOB, MPETyCMOTPEHHBIX
IyHKTOM 2.2, HacTosmux [Ipasui.

4.5. Krnaccudpukanuss MHDOPMAUMOHHBIX CHUCTEM IEPCOHANBHBIX JaHHBIX
VYupexxaeHuss OCyIIECTBISIETCS B TOPAJIKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickont @enepanumu.

4.6. PabGotHukamu  YupexIeHHs, WMCIOIIMMUA TMPaBO  OCYIIECTBIATH
00pabOTKy MEepPCOHANTBHBIX JAHHBIX B MH(POPMAIIMOHHBIX CHCTEMaX MEPCOHAIBHBIX
JaHHBIX, HOJITUCHIBAETCS O0s13aTENBCTBO paboTHHKA Yupexnenus,
HEMOCPEICTBEHHO OCYLIECTBISIONIEr0 00pabOTKy MEPCOHANbHBIX JaHHBIX, B CIIyyae
pacTop>KeHUsi C HUM TPYAOBOI'O JOrOBOpa, O HEpasIJalleHUH U O NpeKpalieHUH
00paOOTKM MEpPCOHANbHBIX JaHHBIX, CTABIIMMHU HM3BECTHBIMH €My, B CBSA3H C
WCIIOJITHEHUEM CITYy>KEOHBIX 00513aHHOCTEH.

Takum paOoTHHKAM MpPENOCTABIAETCS YHHUKAIbHBIA JIOTMH M Taposib s
J0CTyMa K COOTBETCTBYIOIIEH MH(POPMAIMOHHON CHCTEME MEPCOHATBHBIX JTaHHBIX.
Joctynm mpepocTaBisieTcss K TPUKIAAHBIM — MPOTPAMMHBIM — MOACHCTEMaM B
COOTBETCTBUH C (DYHKIMAMH, MPEAYCMOTPEHHBIMU JTOJDKHOCTHBIMHU OO0S3aHHOCTSMU
pabOTHUKOB.

Wudopmanms ¢ MepcOHATbHBIMA JaHHBIMH  BHOCHUTCS B 0asbl ¢
NEPCOHANBHBIMU JTaHHBIMM W B JIpyrHe MecTa XpaHeHus uHGOpManud B
DJIGKTPOHHOM BHJI€ B PYYHOM PEXHUME, MPU MOTyYeHUH WH(GOpMaIMK Ha OyMaKHOM
HOCHTEJIE.

4.7. ObecneueHne 0€30MACHOCTH MEPCOHATBHBIX JAaHHBIX, 00pabaThIBAEMBIX
B HMH(OPMALMOHHBIX CHCTEMax IE€PCOHAIBHBIX JIAHHBIX, JOCTUTAETCA MyTeM
UCKJIIOYCHHsS] HECAHKIIMOHUPOBAHHOTO, B TOM YHCJIE CIy4alHOTO, JOCTyna K
NEPCOHANBHBIM JaHHBIM, a TaKXKe MPHUHIATHS CIEAYIOIUX Mep MO0 O00ecreueHUto
0€30MacHOCTH:

4.7.1. onipeaeneHue yrpo3 OE30MACHOCTH TMEPCOHAIBHBIX JaHHBIX MPU HUX
00paboTke B MHPOPMALIMOHHBIX CUCTEMAX NEPCOHATBHBIX JaHHBIX;



4.7.2. MOHUTOPUHT U BBISIBICHHE HOBBIX YIpo3 0E30MacCHOCTH MEPCOHAIBHBIX
JAHHBIX, & TAKXKE UX YCTPAHECHHUE;

4.7.3. npUMEHEHUE OPTraHU3AIMOHHBIX U TEXHUUYECKHX MEp MO 00ECIeUeHHUIO
0e30MacHOCTH TMEePCOHANBHBIX JaHHBIX MPU UX 00paboTke B HH(POpPMAIMOHHBIX
CUCTEMaX MEePCOHAIbHBIX JAHHBIX, HEOOXOJUMBIX JJI BBIMOJIHEHUS TpPeOOBaHMI K
3alllMTe  MEPCOHAIBHBIX  JIAHHBIX,  HCIOJHEHUE  KOTOPBIX  OOecleyuBaeT
ycraHoByieHHbIE [IpaBuTenscTBOoM Poccuiickoin denepanuu YpOBHU 3alIUAILIEHHOCTH
MEPCOHANIBHBIX JAHHBIX;

4.7.4. npuMeHEeHNe TPOLEANINX B YCTAHOBIEHHOM MOPSIIKE MPOLIEYpP OLEHKH
COOTBETCTBHSI CPEACTB 3aIIUTHI HH()OPMALINH;

4.7.5.oueHka 3((PEKTUBHOCTU TPUHUMAEMBIX MEp IO O0OECHEUYECHHIO
0€30MacHOCTH MEePCOHAIBHBIX JTAHHBIX 10 BBOJA B AKCIUTyaTalu0 MH(OPMAIIMOHHON
CUCTEMBI IIEPCOHAIBHBIX JIaHHBIX;

4.7.6. y4eT MalIMHHBIX HOCUTENEH NMEPCOHANBHBIX JaHHBIX;

4.7.7.00Hapyx)eHue (dakToB HECAHKIIMOHUPOBAHHOTO JOCTyTIa K
IIEPCOHAJIBHBIM JAHHBIM U IPUHATUE MED;

4.7.8. BoccTaHOBIEHHE TEPCOHAIBHBIX JAHHBIX, MOJU(PUIMPOBAHHBIX WU
YIAJICHHBIX, YHUYTOXXEHHBIX BCJIEICTBHE HECAHKIIMOHUPOBAHHOTO AOCTYyNa K HUM;

4.7.9.ycTaHOBI€HME TpaBUI  JIOCTYNla K  IEPCOHAIBHBIM  JIaHHBIM,
oOpalaTeiBaéMbIM B MH(POPMAIIMOHHBIX CHUCTEMaxX NEPCOHAIbHBIX JAHHBIX, @ TAKKE
o0ecrieueHneM perucTpald M ydyera BceX JEWCTBMH, COBEpIIAEMBIX C
NEPCOHANILHBIMU JAHHBIMUA B UHPOPMALIMOHHBIX CUCTEMAX MEPCOHATBHBIX JAHHBIX;

4.7.10. KOHTpPOJIb 32 MPUHUMAEMBIMH MEPAMHU TI0 00eCTIeueHHI0 0€30MacHOCTH
NEPCOHANBHBIX JAHHBIX M YPOBHEH 3alIUIIEHHOCTH WH()POPMALMOHHBIX CHUCTEM
NEPCOHANIbHBIX JTAHHBIX.

4.8. Epuwnas permonanmpHas WH(DOPMAIMOHHO-CIIPABOYHAS CIy»X)0a HeEceT
OTBETCTBEHHOCTh 3a o0ecredyeHne HHPOPMalMOHHON 0€30MaCHOCTH B YUpexKACHUH,
B TOM 4MHCIIe pa3padaTbhlBa€T U OPraHU3yeT MEpbl MO OO0ECHEeYeHUI0 0e30MacHOCTH
MEPCOHANBHBIX JIAaHHBIX TpU HX 00paboTke B HHGPOPMAIMOHHBIX CHCTEMax
IIEPCOHAIIBHBIX JIaHHBIX, @ TAaK)KXE€ OPraHU3yeT M KOHTPOJMPYET BEACHHUE y4eTa
MaTepHaIbHBIX HOCUTEJIEH IEPCOHAIIBHBIX JaHHBIX.

4.9. Enunas peruoHaibHas HHPOPMAIMOHHO-CIIPABOYHAS CITy»K0a!

— CBOEBpEeMEHHOE 0OHapyx)eHue (akTOB HECAHKIIMOHUPOBAHHOTO JOCTYIIA
K MEpCOHAIbHBIM JAHHBIM W HEMEUJICHHOE JOBEJCHHE 3TOM HuHMOpMaIUu 10
OTBETCTBEHHOTO 3a OpraHu3alnio 0e30macHoi 00pabOTKU MEPCOHATBHBIX JAHHBIX B
YupexaeHuy U JUPEKTopa Y UpeKICHU;

- HEJOMyLIEHUE BO3JICHCTBHUS Ha TEXHUYECKUE cpencTBa
aBTOMATHU3HPOBAaHHONW 0OpaOOTKM NMEPCOHANBHBIX IaHHBIX, B PE3yJbTaTe KOTOPOIO
MOJKET OBITh HAPYIIEHO WX (PYHKIIMOHUPOBAHUE;

- BO3MOKHOCTh BOCCTaHOBJICHUS MEePCOHATBHBIX JAHHBIX,
MOAU(PUIUPOBAHHBIX WM YHUYTOKEHHBIX BCJIEJCTBUE HECAHKIIMOHUPOBAHHOIO
JIOCTYTIa K HUM,;

- MOCTOSIHHBIA KOHTPOJIb 332 OOECIEUYEHUEM YPOBHS 3alIUIIEHHOCTH
NEPCOHANIbHBIX JAHHBIX;



- COOJIIO/IEHNE YCIIOBUI MCHOJIb30BaHUS CPEJCTB 3alIUThl MH(pOpMAaIUH,
IIPENYCMOTPEHHBIX 3KCIUTYyaTallHOHHOW M TEXHUYECKON TOKYMEHTALUEH;

- y4€T HOCHUTENEH MNEepCOHANbHBIX JAHHBIX M NPHUMEHSIEMBIX CPEICTB
3alUThl THOPMAIUH, SKCILTyaTallMOHHON M TEXHUYECKON JOKYMEHTAINH K HUM;

- npy  OOHapyK€HWHM  HapylIEHWW  MOpsAKa  MPEeIoCTaBICHUS
NEPCOHANIBHBIX JAHHBIX HE3aMEJIMTEIbHOE MPUOCTAHOBIECHUE MPEIOCTABICHUS
NEPCOHANBHBIX JaHHBIX MOJIH30BATENIM WH(OPMALMOHHON CHUCTEMBI TIEPCOHAIBHBIX
JAHHBIX BIUIOTH JI0 BBISBJICHUS IPUYMH HAPYIIEHUN U YCTPAHEHUS 3TUX IIPUYMH;

- pa3bupareabCcTBO M COCTaBICHHE  3aK/IIOUEHUH 1o  (akTtam
HECOONIOICHNS YCIIOBUM XpaHEHUs MAaTE€pUAIbHBIX HOCUTENEH NEepCOHAIBHBIX
JAHHBIX, UCIIOJIb30BAHUS CPENICTB 3aIUThl HH)OPMALIUU, KOTOPbIE MOTYT IIPUBECTH K
HapyLIEHUI0  KOH(UIEHUHUATBHOCTH MEPCOHANBHBIX  JAHHBIX WU JIPYyTUM
HapyILIEHUsIM, NPUBOASIIMM K CHIKEHUIO YPOBHS 3alIUIIEHHOCTH NEPCOHAIBHBIX
JAHHBIX, pa3pabOTKy U NPUHATHE MEpP MO MPEIOTBPALICHUIO BO3MOXKHBIX OIMACHBIX
MOCJIEICTBUN MTOJAOOHBIX HAPYLICHUH.

4.10. Otgen wuH(OPMALMOHHBIX  TEXHOJOTUHA COBMECTHO C  €IUHOU
pErHoOHaIbHOM  MH(GOPMAIMOHHO-CIPABOYHOM  CIy>K00#,  NPUHMMAIOT  BCE
HEOOXOJMMBIE  MEpPhl IO  BOCCTAHOBJEHUID  MEPCOHANBHBIX  JIAHHBIX,
MO (PULIHPOBAHHBIX WIH YIAJICHHBIX, YHUYTOKEHHBIX BCJIE/ICTBUE
HECAaHKIIMOHUPOBAHHOTO JIOCTYyIa K HUM.

4.11. O6bMeH mepcoHAIbHBIMM  JAaHHBIMH TIpU  UX  00paboTke B
MH(GOPMAILIMOHHBIX CUCTEMAaxX IMEPCOHAJIbHBIX JAaHHBIX OCYIIECTBIISETCS MO KaHaJaM
CBSI3M, 3alIUTa KOTOPBIX OOECIEUMBAETCS IMYTEM pealu3aldd COOTBETCTBYIOIINX
OpraHU3allMOHHBIX MEP W MyTEM NPUMEHEHUS MNPOTPAMMHBIX U TEXHHYECKHX
CPEICTB.

4.12. Jloctynm paOOTHUKOB K TMEPCOHAIBHBIM JIaHHBIM, pPa3MEIICHHBIM B
MHOOPMAIIMOHHBIX ~ CHUCTEMAax  IEPCOHAIBbHBIX  JAHHBIX,  MPEAyCMATPUBAET
00s13aTeNbHOE MPOXO0XKICHUE MPOLIEYPbl UACHTU(UKAIIMU U ayTeHTU(PUKALIUN.

4.13. B cnyuae BBISABIICHUS HapyIICHHH TOpsaka oOpabOTKM MEpCOHAIBHBIX
JAHHBIX B UH(OPMAIIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX JAHHBIX YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JIMLIAMH HE3aMEJIJTUTENIbHO MPUHUMAIOTCSI MEPhI TI0 YCTaHOBJIEHUIO
IPUYHH HAPYIIEHUH U UX YCTPAHEHUIO.

V. Cpoxku 00padoTKu ¥ XpPAHEHUS NMEPCOHAJIBHBIX JAHHBIX

5.1. Cpoku 00pabOTKM ¥ XpaHEHHsS] JTOKYMEHTOB C TI€PCOHAIBLHBIMHU
JTAHHBIMHU paOOTHUKOB, a TAKXKE TPaXKIaH, MPETEHIYIONINX Ha 3aMEIICHIE BAKAHTHBIX
JIOJDKHOCTEW, OMNPEHETAIOTCS B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoun
Oenepanu. C ydyeToM MOJIOKEHUN 3aKoHomarenbcTBa Poccuiickoit denepanuu,
YCTAHABJIMBAIOTCS CIEAYIONIME CPOKM OOpabOTKM M XPaHEHUS TMEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB:

— MEPCOHANBHBIE JIAHHBIE, COACPXKAIIUECS B IMPHUKA3aX [0 JIMYHOMY
coctaBy (0 mpueme, 0 TepeBoje, 00 YBOJIbHEHUHU, 00 yCTAaHOBJICHHHM HAJ0aBOK O
MOOIIPEHUSIX, O MATEPUAIIBHON MOMOIIIH. .. ), TOAJIEKAT XPAHEHUIO B OTJIeNIe KaJApOB B
TeueHue 75 ner;



— JOKYMEHTBI, COJAEpIKalllie MepPCOHANbHBIC JaHHbIE PaOOTHHUKOB, B TOM
qHECclieé CBEACHUS O 3apabOTHOW IuTaTe, TMOJJIekKAT XpaHEHHI0O B IUIAHOBO-
HYKOHOMUYECKOM OT/IeNIe B TeUeHHUe 75 JeT.

5.2. TlepcoHanbHble NaHHBIE TpaKAaH, OOpPATHBINUXCS B YUpeKIEHHUE, a
TaKkKe HAMpPaBUBIIUX HWHIAWUBUAYyAIbHBIE WM  KOJJICKTUBHBIC IHCHMEHHBIC
oOpareHust uiau obpaiieHus B (popMe JIEKTPOHHOTO JOKYMEHTA, XPaHITCS OTACIOM
B3aMMOJICHCTBHSI C OpraHaMH BJIACTU U JTOKYMEHTAIIMOHHOTO 00eCTIeueHHs B TCUCHHE
IISITH JIET.

5.3. 3asBieHHA U COOTBETCTBYIOIIME JTOKYMEHTHI, yKa3aHHbIC B MyHKTE 3.1.
HacTosAmwmx [IpaBui, mpemocTaBisieMble 3asBUTEISIMH Ha OyMa)KHOM HOCHUTENE B
CBSI3M C OpraHu3aluedl MpPEJOCTAaBICHUS TOCYNAapCTBEHHBIX M MYHUIIUIAIBHBIX
yCIIyT, XpaHsATCs HAa OyMa)KHBIX HOCHUTENSIX B OTJAENIC B3aUMOJCHCTBUS C OpraHaMH
BJIACTH U JOKYMEHTAI[MOHHOTO O0ECIIeUeHUs B TEUEHUE TISATH JIET.

5.4. [IlepconanbHble JOaHHBIE MPU UX 00pabOTKe, OCYIECTBIsieMON 0e3
UCIIOJIb30BaHUsl CPEJICTB aBTOMATHU3alMK, 000COOISIOTCA OT MHOM MH(OpMAaIUH, B
YaCTHOCTM IyTeM (UKCalud MX Ha pa3HbIX MaTepUaIbHBIX HOCHUTEISIX
NEPCOHAIBHBIX JaHHbBIX, B CIICUAIBHBIX pa3zesiaX UiId Ha MoJiAX GpopM (O7IaHKOB).

5.5. B Vupexnenun obecrieunBaeTcsi pa3fesibHOE XpaHEHUE NEPCOHAIBHBIX
JAHHBIX HA Pa3HbIX MaTepUaIbHBIX HOCUTENAX, 00pabOTKa KOTOPHIX OCYLIECTBIISETCA
B PA3IMYHBIX IIEJISAX, ONPEICICHHBIX HacToAmuMU [IpaBunamu.

5.6. KouTposb 3a XpaHEHHEM U HCIOIH30BAaHHUEM MaTEPHUATbHBIX HOCUTENEH
MEPCOHANBHBIX JaHHBIX, HE MOMYCKAIOIINX HECAHKIMOHUPOBAHHOE HCIIOIH30BAHHUE,
YTOYHEHHE, paCIpOCTpAaHEHHE ¥  YHUYTOXKEHHE TEPCOHANBHBIX  JaHHBIX,
HAXOMSIIMUXCS HAa STUX HOCHUTENSAX, OCYIIECTBISIIOT PYKOBOIWUTENH CTPYKTYPHBIX
noApa3eieHui, OCYIIECTBIAIONUX 00paOOTKYy MEPCOHABHBIX JTAHHBIX CYOBEKTOB
MIEPCOHANILHBIX JJAHHBIX, YKAa3aHHBIX B TyHKTE 1.6. HacTosimux [IpaBu.

5.7. Cpok  XpaHEHUs  TEpPCOHAJbHBIX  JaHHBIX,  BHECEHHBIX B
UH(POPMAIIMOHHBIE CHCTEMbl MEPCOHANBHBIX MJAHHBIX YUpPEXKICHHs, HE JIOJDKEH
IpEeBbILIATh YCTAHOBJICHHBIN B COIMIACHU Ha 00pabOTKYy NEPCOHAIBHBIX JaHHBIX CPOK.

V1. Ilopsinok yHUYTOKEHUS MEPCOHATBHBIX TaHHBIX
NPHU JOCTUKEHUH 1eJieil 00padoTKN WK NPH HACTYILUIEHHH
HHBbIX 3aKOHHBIX OCHOBAHUIA

6.1. PaGoTHukoM oTHena MNpPeaOCTAaBICHHUS YCIYr, OTBETCTBEHHBIM 3a
JIOKyMEHTOOOOPOT M BEJAEHUE AapXHMBHOTO JEJOMPOU3BOJICTBA B YUpPEKICHUH,
OCYIIECTBISIETCS  CHUCTEMaTHYECKH KOHTPOJb U BBIJCIIEHHE JIOKyMEHTOB,
COJEpKAIINX TMEpPCOHANbHBIE JaHHBIE, C MCTCKIIMMH CpPOKAaMHU XpaHEHUs U
MOJIJIEKALTUX YHUUTOKEHUIO.

6.2. Bompoc 00 yHWYTOXXEHWW BBIACICHHBIX JOKYMEHTOB, COJEpKalIuX
IIEPCOHAIIbHBIE JAHHBIE, PACCMATPUBAETCS HA 3aCE€JaHUU KOMHCCHH, COCTaB KOTOPOM
YTBEPXKAACTCS MIPUKA30M AUPEKTOpPA YUPEKICHUSI.

[lo wroram 3acegaHusi COCTABIAIOTCS TMPOTOKOJ U aKT O BBIICICHUH K
YHUUYTOKEHHUIO JTOKYMEHTOB, OIKCh YHHUTOXAEMBIX JeJI; Jejia MPOBEPSAIOTCS Ha UX



KOMILJIEKTHOCTh, AaKT IOAMNMCHIBAETCS MPEACEAATeIeM M 4YiIeHaMd KOMHCCHH H
YTBEPKIAETCS TUPEKTOPOM.

6.3. YHMUTOXXE€HHE [IOKyMEHTOB, COJEpKAIlUX IEPCOHAIbHbIE JAaHHBIC,
IIPOU3BOJMTCS  YIECHAMH KOMMCCHM IIyT€M CXKWTaHUS WM aliapaTHoro
U3MEJIbYCHUS.

6.4. Ilo OkOHYaHMM MpOLEAYpPHl YHUUTOXKEHUS, COTPYAHUKOM OTAEa
IPEIOCTABICHUSI YCIYI COCTaBIIIETCS COOTBETCTBYIOUIMI aKT 00 YHHUYTOXEHHUU
JOKYMEHTOB, COAEPKAIUX IEPCOHAIBHBIC JAaHHBIE.

6.5. VYHHUTOXXEHHE TEpPCOHATbHBIX IaHHBIX Ha SJEKTPOHHBIX HOCHUTEIAX
MPOU3BOAMTCS IYTEM MEXAHUYECKOrO0 HAPYIIEHUs ULEIOCTHOCTH HOCUTENS, HE
MO3BOJISIIOLLETO TMPOU3BECTH CUUTHIBAHUE WJIM BOCCTAHOBJICHHE NEPCOHAJIBHBIX
JTAHHBIX, WJIA TOPOrPAMMHBIM yAAJ€HUEM HEOOXOIWMON HH(POPMALMH MPUHSATHIMH
JUTsl KOHKPETHOTO THUITA HOCUTENSI METOJaMU.

VII. OTrBeTcTBEHHBIE 32 OPraHU3aLNI0 00pabOTKH
MEePCOHATBHBIX JAHHBIX B Y4YpeKICHUH

7.1. [upextopoM VYupexJeHHs M3 4YWCIA 3aMECTUTENeH Ha3HadaeTcs
OTBETCTBEHHBIM 3a OpPraHM3alyI0 PEeKHMMa 3alIUThl MHPOPMALUHU, B TOM YHCIE 3a
opraHuzanui 0e30macHoi oOpabOTKH MEPCOHANBHBIX JIAHHBIX, KOTOPBIA KypUpPYET
BOIPOCH! 3alIUThl MHGOPMAIMK B YUpeXJIeHUU. B TMOIHOMOUMS 3aMECTUTEINS,
OTBETCTBEHHOTO 3a OpTaHM3AII0 0e30MacHON 00paOOTKH MEepPCOHANBHBIX JTaHHBIX,
BXO/JIUT:

— NPUHATHE TPABOBBIX, OPTaHU3AIMOHHBIX W TEXHUYECKUX MeEp I
oOecIieueHus 3aluThl TIEPCOHATBHBIX JaHHBIX OT HEMPABOMEPHOTO WJIH CITyYalHOTO
JOCTyNa K HUM, YHUYTOXXEHHUS, W3MEHEHUs, OJOKUPOBAHMS, KOMUPOBAHMUS,
MPENOCTABIICHUS, PACIPOCTPAHEHUSI TMEPCOHANBHBIX JAaHHBIX, a TaKXKe OT HWHBIX
HEIMPaBOMEPHBIX JICUCTBUI B OTHOIIICHUH MEPCOHATBHBIX JAaHHBIX;

— OpraHu3anus BHYTPEHHHMX TIPOBEPOK Ha TPEAMET COOJIOICHUS
paboTHUKaMu TpeOOBaHMM 3akoHOnarenbcTBa Poccuiickoit denepanun B 001acTH
TIEPCOHAJILHBIX JJAHHBIX, B TOM YHCIIe TPEOOBAHUM K 3aIUTE MEPCOHATBHBIX JTaHHBIX;

— WHUILIMUPOBAHUE Pa3paOOTKH JIOKAIBHBIX aKTOB I10 BOIIPOCaM 00padOTKU
MIEPCOHAJILHBIX JaHHBIX, TPeOOBAHUH K 3aIlMTE MEPCOHAIBHBIX IAHHBIX,

— OpraHu3aiysi KOHTPOJIS ipueMa u 00paboTKH 0O0paIlleHu U 3apOCOB OT
CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX;

- B Clydyae HapylmieHus B YUpEeKICHUM TpeOOBaHMM K 3aIuTe
MEPCOHAJILHBIX JIaHHBIX, MPUHUMATh HEOOXOAMMBIC MEpPhl 1O BOCCTAHOBJICHHUIO
HapYIIEHHBIX MPaB CyOBEKTOB IMEPCOHAIBHBIX JTAHHBIX.

7.2. Jlumo, OTBETCTBEHHOE 3a oOpraHu3anuio Oe3omacHod 00pabOTKU
MIEPCOHAJILHBIX JaHHBIX, BIIPAaBe MPHUBJICKATh K pean3alliy BhIIICYKa3aHHBIX Mep I10
3aluTe MHOOpPMAIMU HWHBIX PAaOOTHUKOB YUpEXKICHHS C BO3JIOXKEHHEM Ha HUX
COOTBETCTBYIOIIUX OOS3aHHOCTEH W 3aKpEIICHUEM OTBETCTBEHHOCTH, a TaKKe
BIIPAaBE WMETh JOCTYNl K HHGPOpPMAIHMH, Kacaromehncs 0OpabOTKH TEpCOHATBHBIX
JTAHHBIX W BKIIIOYAIOIIEH:

7.2.1. nenu oOpabOTKM MEPCOHATBHBIX JAHHBIX;



7.2.2. xareropun 00pabaTbIBAEMBIX EPCOHATBHBIX JTaHHBIX;

7.2.3. kaTeropuu CyOBEKTOB, MIEPCOHAIILHBIE JAaHHBIC KOTOPBIX
00pabaThIBaIOTCS;

7.2.4. mpaBOBBIE OCHOBAaHUS OOPAOOTKHU MEPCOHATBHBIX TAHHBIX;

7.2.5. mepedyeHb JEHUCTBUN C TEePCOHAIBHBIMU JaHHBIMH, OOIee OIMCaHUE
UCIIOJIb3YEMBIX B YUPEKIEHUU CIIOCOO0B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

7.2.6. oncanue Mep, NpeaycMOTpeHHBbIX cTaThsimu 18.1 u 19 denepanpHoro
3akoHa «O TepCOHANbHBIX JAHHBIX», B TOM YHCIE CBEIEHUS O HAIUYUU
MG POBATBHBIX (KPUMTOTPAPUIECKUX) CPEACTB M1 HAMMEHOBAHUS dTUX CPEICTB;

7.2.7. naty Hayana 0OpabOTKU MEPCOHANBHBIX JaHHBIX;

7.2.8. CpOK WM YCIIOBUS MIPEKpaIIeHUs] 00paOOTKH MEPCOHATBHBIX TAHHBIX;

7.2.9. cBeleHHMsI 0 HAJIWYMHM WM 00 OTCYTCTBHM TPAHCTPAHWYHOHN Iepeaadn
NEPCOHANIBHBIX JJAHHBIX B MpoIiecce nX 00padOoTKH;

7.2.10. cBenenus 00 oOecmedeHUU O€30MACHOCTH TEPCOHATBHBIX JTaHHBIX B
COOTBETCTBHH C TPEOOBAHUSIMH K 3aIUTE NMIEPCOHATBHBIX JAHHBIX, YCTAHOBICHHBIMU
[TIpaButenbcTBOM Poccuiickoint denepannm.

7.3. HemnocpenctBeHHOE PYKOBOJICTBO pa0OTamMH, HAMpaBlICHHBIMU Ha
oOecrieyeHre 3aluThl MEPCOHANBHBIX JaHHBIX, a TaKXKe€ KOHTPOJIb MPOBOJUMBIX
pabot obecrieunBaeT e€IWHAs perHOoHabHAsT MH(GOPMAIIMOHHO-CIIPABOYHAs CITyk0a,
KOTOPOMY MOTYT OBITH JICJIETUPOBAHbI (IIEPEAaHbl) MOJTHOMOYHS, MIEPEUYUCIICHHBIE B
nyHkrax 7.2.1. - 7.2.10.

Enunas perwonanpHas WHQOPMAIIMOHHO-CIIPABOYHAsI CIY»X0a yYJacTByeT B
pa3pab0TKe BHYTPCHHUX HOPMATHBHBIX JOKYMEHTOB IO 3alUTE IEPCOHAIBHBIX
JTAHHBIX.

7.4. HavanbHuUKU OTIENOB (TJIAHOBO-DKOHOMUYECKUH  OTIEN, OTIIEJIbI
MPEIOCTAaBICHUSI YCIYT, OTIAEN OPTraHU3alliy MPEIOCTABICHUS! TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, MaTepHUaTbHO-TEXHUYECKUH oTzed, oTIen
WHOOPMAITMOHHBIX  TEXHOJOTWW, €IWHas  pEeruoHallbHas  WH(POPMAIMOHHO-
CIpaBOYHAasg Ciy»Xk0a), COTPYAHUKHA OTIeNa KaJpOB HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32  COOJIIOJICHWE  YCTAHOBIEHHOTO pEXHUMa  00paboTKU
MEPCOHANILHBIX JaHHBIX CYOBEKTOB TMEPCOHATBHBIX JTaHHBIX, YKA3aHHBIX B IYHKTE
1.6. macTosmux [IpaBu.

7.5. JlomxHOCTHBIE JHIA, YKa3aHHble B myHKTax /.1. - 7.4. HacTosIIUX
[IpaBun, mpu npoBeaeHUH pabOT, CBA3aHHBIX ¢ 00PaOOTKON MEPCOHANBHBIX JAaHHBIX,
PYKOBOJICTBYIOTCSl  3aKOHOJATeNbCTBOM Poccuiickoit @exnepauuu B o0nacTu
MEPCOHANILHBIX JaHHBIX U HACTOSIMMU [IpaBumamu.

7.6. MopasibHbIll Bpell, TPUYUHEHHbIH CYOBEKTY NEPCOHAIBHBIX JIaHHbBIX
BCJICICTBHE HApYUICHHUS €ro TMpaB, HApYyIICHUs MPaBUI O00paOOTKH TMEPCOHAIBHBIX
JTAHHBIX, & TaKKe TPeOOBaHWH K 3aIlUTEe NMEPCOHATBHBIX JTAHHBIX, YCTAaHOBJICHHBIX
®denepanbHbiM 3aKOHOM «O TMEPCOHATBHBIX JTaHHBIX», MOMJICKHUT BO3MEIIECHUIO B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickon @epepanuu. Bo3memenne
MOpPaJIBbHOTO BpEAa OCYLIECTBIAECTCS HE3aBHUCHMO OT BO3MEILIEHUS UMYIIECTBEHHOTO
Bpe/ia ¥ IOHECEHHBIX CYObEKTOM MEePCOHATBHBIX JAHHBIX YOBITKOB.



IIPABUNJIIA
00pabOTKH MEPCOHANILHBIX JAaHHBIX, OCYIIECTBIsIEMON 0€3 UCII0JIb30BAHUS
cpeact apromaTu3anuu B [' bY PK «MHorogyHKIIMOHAIBHBINA LIEHTP 10
MIPEIOCTABICHUIO TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT PecryOnmku
Kapenusa»
I. O0mue moJ10KeHUs

1.1. Hacrosiue IlpaBuiia 00paboTKu EpCOHATBHBIX JaHHBIX,
OCYIIECTBISIEMOI 0€3 UCTOoNb30BaHus cpecTB aBToMatu3anuu B 'bBY PK
«MHOroQyHKIIMOHAJIBHBINA HEHTP MO MPEIOCTABIECHUIO FOCYIaPCTBEHHBIX U
MyHUIMNANBHBIX yeryr PecnyOonuku Kapenus» (nanee — [lpaBuia) pazpaboTaHbl B
cooTBeTCTBHM ¢ DenepanbHbIM 3aKOHOM OT 27.07.2006 roma Ne 152-®3 «O
NEPCOHANIBHBIX JAHHBIX» M YCTAaHABIMBAIOT MOPSAIOK NOJYUYECHHUS, XpPaHEHUS,
KOMOMHUPOBaHUS, IEpeayl U HHOT'O UCIIOIb30BaHus (anee — 00paboTKa)
JIOKYMEHTOB, COAEpKAIllUX CBE/ICHUS, OTHECEHHBIE K IEPCOHAIbHBIM JaHHBIM 0€3
cpenctB apToMatuzaiuu ' bY PK «MHuorodyHKIIMOHATBHBIN LIEHTP 1O
MPEIOCTABIEHUIO TOCYAPCTBEHHBIX U MYHHUIIUNIANBHBIX YCIYT Pecryonuku
Kapemus» (manee — M®II).

1.2. O6paboTka nepCcoHaTBHBIX JAaHHBIX, COJEPIKAIMXCS B UHOOPMAITMOHHON
CUCTEME TIEPCOHATBLHBIX JaHHBIX MO0 U3BICUEHHBIX U3 TAKOW CUCTEMBI (J1ajee -
NIEPCOHANBHBIEC TAHHBIC), CYUTACTCS OCYIIIECTBICHHOMN 0€3 NCIIOIb30BaHUS CPE/ICTB
aBTOMaTH3alNK (HEaBTOMATU3UPOBAHHOMN ), €CITU TaKHUe JEHCTBUS C TIEPCOHATLHBIMU
JTAHHBIMH, KaK UCIIOIh30BaHNUE, YTOUYHEHUE, PACTIPOCTPAHCHHUE, YHUUTOKEHNE
MEPCOHANIBHBIX JJAHHBIX B OTHOIICHUU KaXKJIOTO U3 CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, OCYIIIECTBIISIOTCS MMPH HEMOCPEICTBEHHOM yUaCTHUH YEIIOBEKa.

1.3. O6paboTka nmepcoHaIbHbIX TaHHBIX HE MOXET OBITh IPU3HAHA
OCYIIECTBIISIEMOM C HUCTIOIB30BAHUEM CPEJICTB aBTOMATU3AIMH TOJIBKO HA TOM
OCHOBAHHH, YTO MEPCOHAIBHBIC JAHHBIC COACPKATCS B MH(DOPMAITMOHHOU CUCTEME
MIEPCOHAJILHBIX JAHHBIX JTUOO OBLIN U3BJICUCHBI U3 HEE.

II. Oco0enHocTH Opranu3anu 00padOTKH NMEPCOHAIBHBIX TAHHbIX,
OCYILECTBJIAEMOM 0€3 UCIO0JIb30BAHMS CPEACTB ABTOMATH3ALMH

2.1. [lepconanpHble JaHHBIE PU UX 00pabOTKE, OCYIIECTBIsIEMOI 6e3
WCITOJIB30BaHUS CpeaACcTB aBToMaTu3anuu B ML, 1omkHB 000CO0ISITHCS OT HHOM
uH(pOpMaIK, B YACTHOCTU NyTeM (PUKCALIMU UX HAa OTACIbHBIX MaTepUATIbHbIX



HOCHTEJISIX TIEPCOHANILHBIX JAaHHBIX (Aajiee - MaTepHAIbHBIE HOCUTEIHN ), B
CHEIUaIbHBIX pa3zeax Wik Ha Moysix Gopm (O1aHKOB).

2.2. Ilpu pukcanuu nepcoHaNbHBIX JAHHBIX HA MaTepUATbHBIX HOCUTEISX HE
noryckaeTcst puKcaus Ha OJHOM MaTepuaIbHOM HOCHUTENIE MTEPCOHATIBHBIX TaHHBIX,
1enu 00paboTKH KOTOPBIX 3aBEJOMO HE COBMECTUMBI. J{J11 00pabOTKU pa3inuyHbIX
KaTeropuil NepcoHaIbHBIX JaHHBIX, OCYILIECTBISIEMON O€3 UCTIOIB30BAaHUS CPEJCTB
aBTOMAaTHU3aLMH, Ul KaXKI0M KaTETOPUH ITEPCOHAIBHBIX TaHHBIX JTOJKEH
VICITOJIB30BATHCS OTAEIBHBIN MaTepUAIIbHBIN HOCUTEIIb.

2.3. PabotHuku M®II, ocymectpistoniye o0paboTKy NepCOHATBHBIX JaHHBIX
0€e3 MCII0Ib30BaHMsI CPEICTB aBTOMATU3ALUH, JOJIKHBI OBbITh O3HAKOMJIEHBI MTO]T
pocnuch 0O (hakTe 00pabOTKH UMH MEPCOHAIBHBIX TaHHBIX, 00pa00TKa KOTOPBIX
OCYUIECTBJISIETCS] ONIEPATOPOM O€3 UCITOIb30BAHUS CPEAICTB ABTOMATH3ALUH,
KaTeropusax o0padaThIBaE€MbIX MEPCOHATIBHBIX IAHHBIX, 4 TAK)XXE 00 0COOCHHOCTSIX U
npaBuiIax OCYILECTBIECHUS TaKOW 00pabOTKHU.

2.4. ITpu UCTIOIB30BAHUH TUIIOBBIX (POPM JOKYMEHTOB, XapakTep HHPOpMauuu
B KOTOPBIX MPENOJIAraeT WIH JOMYCKAeT BKIIOUEHUE B HUX NEPCOHATBHBIX JaHHBIX
(manee - TunoBas hopma), TOKHBI COOTIOIATHCS CIASAYIOIIUE YCIOBUS:

a) TUIOBAst popMa WM CBSI3AHHBIE C HEM TOKYMEHTHI (MHCTPYKLHUSA 10 €€
3aIl0JIHEHUI0, KAPTOUYKHU, PEECTPBI U JKypHaIbl) TOJKHBI COJIEPKAaTh CBEJCHUS O LeJIN
00pabOTKH MEPCOHATBHBIX JTAHHBIX, OCYIIECTBIIEMON 0€3 UCII0Ih30BAHUS CPECTB
aBTOMAaTH3allMK, HauMeHOBaHME U aapec MDILI, dhamunuio, ©Msi, OTYECTBO U aJIpec
CyOBeKTa MepCOHAIBHBIX TAHHBIX, UICTOYHHK MOJIYYCHHS TIEPCOHATBHBIX JaHHBIX,
CpPOKH 00paOOTKM MEPCOHANIBHBIX TAHHBIX, IEPEUEHb JEUCTBUIA C TEPCOHAILHBIMU
JTAHHBIMH, KOTOpbIE OYIyT COBEPIIATHCS B Mpoliecce UX 00padoTKH, 00IIee ONMCaHue
ucrnoyibzyembix M®I] cnoco6oB 00pabOoTKH MEPCOHATBHBIX TaHHBIX;

0) TunoBas (opMa JO0JDKHA MPETyCMaTPUBATh T0JI€, B KOTOPOM CYOBEKT
MEePCOHATBHBIX IAHHBIX MOXKET MOCTABUTh OTMETKY O CBOEM COTJIACUM Ha 00pabOTKy
NEPCOHANIBHBIX JJAHHBIX, OCYLIECTBISIEMYIO 0€3 UCIIOIB30BaHUS CPEACTB
aBTOMATHU3aIIUHU, - TIPU HEOOXOAMMOCTH MOTYYSHUSI TUCEMEHHOTO COTJIacHus Ha
00paboTKy NepCOHATbHBIX TaHHBIX;

B) THIIOBas (hopMa JOJDKHA OBITH COCTABIICHA TAKUM 00pa30oM, YTOOBI KaXK bl
U3 CYOBEKTOB MIEPCOHATBHBIX JAHHBIX, COJIEPIKAIUXCS B JOKYMEHTE, HMEIT
BO3MOXKHOCTH O3HAKOMHUTHLCS CO CBOMMH TIEPCOHATBLHBIMY TAHHBIMH,
CoZIep KaIUMHUCS B JOKYMEHTE, HE Hapylas paB U 3aKOHHBIX HHTEPECOB WHBIX
CyOBEKTOB MEPCOHABHBIX IAHHBIX;



r) TUIOBas popMa JOHKHA UCKITI0YaTh 00BEMHEHUE TIOJIEH,
NpeIHa3HAYCHHBIX TSI BHECEHUS MTEPCOHANBHBIX JTaHHBIX, eI 00paOOTKH KOTOPHIX
3aBEJIOMO HE COBMECTHMBI.

2.5. Ilpu HECOBMECTUMOCTH 11ej1ei 00pabOTKU MEPCOHANBHBIX JaHHbIX,
3a(pUKCUPOBAHHBIX HA OJHOM MaTEpUaIbHOM HOCHUTEJE, €CIIU MaTepUAJIbHBIM
HOCHUTEJb HE MTO3BOJISIET OCYIIECTBIISATE 0OPa0OTKY MEPCOHATIBHBIX TAHHBIX OTIEIIBHO
OT APYyrux 3a)MKCUPOBAHHBIX HAa TOM K€ HOCUTEJIE IEPCOHAIBHBIX JaHHBIX,
pabotHrKoM M®IL] 10KHBI OBITH IPUHSITH MEPHI 110 00ECTICUEHHUIO Pa3AeIbHOM
00pabOTKHU MEPCOHANBHBIX IaHHBIX, B YaCTHOCTH:

a) Mpu HEOOXOIMMOCTH UCIIOJIH30BAHUS UIIM PACIIPOCTPAHEHHUS ONIPEIETIEHHBIX
MEPCOHAIBHBIX TAHHBIX OTACIBHO OT HAXOASAIIUXCS HA TOM K€ MAaTEPUAITBHOM
HOCHTEJIE IPYTUX MEPCOHAIBHBIX TAHHBIX OCYIIECTBIIAETCA KOIMMMPOBAHUE
MEPCOHAIBHBIX TAHHBIX, TOAJIEKAIIUX PACIIPOCTPAHEHUIO UJIU UCTIOJIb30BAHUIO,
CIIOCOOOM, UCKITFOYAIOIIMM OJTHOBPEMEHHOE KOTTMPOBAHUE MEPCOHAIBHBIX JIAaHHBIX,
HE MOJISKAIIUX PACIPOCTPAHECHUIO U UCIIOJIb30BAHUIO, U UCIIOJIb3YETCSA
(pacpocTpaHseTcs) KOMuUs MEPCOHATIBHBIX JaHHBIX;

0) pu HEOOXOIMMOCTH YHUUTOKECHHS WIIA OJIOKMPOBAHUS YACTU
MEPCOHANBHBIX JJAHHBIX YHUYTOXACTCS WM OJIOKUPYETCS MaTepUaATIbHBIA HOCUTEID C
MpEeIBApUTEILHBIM KOTUPOBAHUEM CBEICHH, HE MOJISKAIIUX YHUUTOKECHUIO HITH
OJIOKUPOBAHUIO, CIOCOOOM, HCKITFOUAOIIUM OJJTHOBPEMEHHOE KOITMPOBAHUE
MEePCOHANIBHBIX JAHHBIX, TTOAJICKAIINX YHUYTOKEHHUIO UIN OJIOKUPOBAHUIO.

2.6. YHUYTOXEHHUE WM 00€3TMUYMBaHNE YaCTU NIEPCOHANIbHBIX JAHHBIX, €CIIU
3TO JOMYCKAETCS MaTEPUAIbHBIM HOCUTENIEM, MOXKET MPOU3BOJUTHCA CIIOCOOOM,
VCKJTIOYAIOIINM JTaJbHENITYI0 00pabOTKyY 3THX MEPCOHABHBIX TAHHBIX C
COXpaHEHUEM BO3MOKHOCTH 00paOOTKM MHBIX JaHHBIX, 3a(DUKCUPOBAHHBIX HA
MaTepualibHOM HOcuTeNe (yaaneHue, BBIMapblBAHHE).

2.7. HopMsl, iperycMOTpEHHbIE MyHKTamMu 2.5 u 2.6 Hactoawmux [Ipasu,
MPUMEHSIOTCS TAK)KE B CIIydae, €CIM He0OX0IMMO 00€CTIeUUTh pa3IeIbHYIO
00paboTKy 3apUKCUPOBAHHBIX HA OJTHOM MaTEPUATHLHOM HOCUTEINE MEPCOHATBHBIX
TaHHBIX U WH(OPMAIIMH, HE SBIISIOIICHCS TIEPCOHAIBHBIMY JTAHHBIMU.

2.8. YTOouHEeHNe EPCOHANBHBIX JAHHBIX MPU OCYIIECTBICHUHN HX 00pabOTKH
0€3 UCTIOJIb30BaHUS CPEJICTB AaBTOMATHU3AIIUHU TIPOU3BOIUTCS ITyTEM OOHOBJICHUS WIIH
VM3MEHEHUS TAaHHBIX HA MATEPUAIIBHOM HOCHUTEJIE, a €CJIM 3TO HE JOMYCKAETCA
TEXHUYECKUMU OCOOEHHOCTSIMU MAaTEPUAIIBHOTO HOCUTEIS, - TyTeM (hUKCAIH Ha
TOM K€ MaTepuaJIbHOM HOCUTENIE CBEJIEHUN O BHOCUMBIX B HUX U3MEHEHUSIX JINOO



IIyTEM U3TOTOBJICHHUA HOBOI'O MATCPUAJIBHOI'O HOCUTCIIA C YTOYHCHHBIMHA
MEPpCOHAJIbHBIMU JaAHHBIMMU.

II1. MepbI o odecriedeHu0 0€30MACHOCTH MEPCOHAJIBHBIX JAHHBIX NPH UX
00padoTKe, OCylIeCTBJIAEMOI 0€3 UCIO0JIb30BAHUSA CPEACTB ABTOMATH3AIIUMN

3.1. ObpaboTka nepcoHaIBHBIX JaHHBIX, OCYIIECTBIsIEMast O€3 UCIIOIb30BAHUS
CPEIICTB aBTOMATHU3AIUH, I0JKHA OCYIIECTBISATHCS TaKUM 00pa3oM, YTOOBI B
OTHOUIIECHUU KaXX0W KaTETOPUH MEPCOHATBHBIX JAHHBIX MOKHO OBLJIO ONPEIECTUTh
MeCTa XpaHEHUs NMEPCOHAIBHBIX JIAHHBIX (MaTepUATbHBIX HOCUTENEH) U YCTAHOBUTD
nepeyeHb JIUII, OCYIIECTBIISIOMNUX 00paOOTKY MEePCOHATBHBIX TaHHBIX JTU00
MMEIOIIMX K HUM JIOCTYII.

3.2. HeobOxonuMo obecrieuynBath pa3eibHOE XpAaHEHHUE TEPCOHATBHBIX
JIAHHBIX (MaTepUaIbHBIX HOCUTEIIEH ), 00padOTKa KOTOPHIX OCYIIECTBISETCS B
Pa3IMYHBIX LEISIX.

3.3. [Ipu xpaHeHUn MaTepUaIbHBIX HOCUTENEH JOJIKHBI COOJIIOAATHCS
YCJIOBUSI, 00€CTIEYMBAIOIINE COXPAHHOCTh MEPCOHANIBHBIX JAHHBIX U UCKITIOUYAIOIIUE
HECAHKIIMOHUPOBAHHBIN K HUM JocTy. [lepedueHs Mep, HEOOXOAUMBIX ISt
oOecrieueHus: TAKUX yCIOBUM, TIOPSAJIOK UX MPUHSTHSI, a TAKXKE MepEUYCHb JIUII,
OTBETCTBEHHBIX 3a PEAIU3AIIMIO YKAa3aHHBIX MEp, YCTAHABIMBAIOTCS OMEPATOPOM.



